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Knowing Your AI: A Hands-On Tutorial of 
Archer’s AI Governance Solution Lab 
 
AI Governance is a current challenge for many organizations. Questions that are left open 
include: Where are we using AI? What are the risks associated? What are we even using AI 
for? This Learning Lab will provide hands-on experience of Archer’s AI Governance 
Solution, which includes the ability to document where and how AI is used, a process to 
operationalize AI requests, and get a head start on upcoming AI regulations. Bring your 
laptop and come ready to learn how you can ensure your organization is ready for all things 
Artificial Intelligence! 
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Accessing the Knowing Your AI Lab 
URL: https://83074.se.archerirm.us/  

Username: Provided by the Presenter 

Password (Case Sensitive): Ai2025!  

Device Requirements: Laptop or tablet/phone with a modern browser 

 

Task 1: Creating and Approving an AI Request 

Objective of Task 1: 
You will be using Archer to request a new use of AI at the organization, as well as acting as a 
reviewer to sign o9 on the new request that is coming in from an AI Governance team 
perspective. 

Summarized Steps for Task 1: 
As an AI Requester (who is looking to use AI) … 

1. Navigate to the AI Governance Team Dashboard.  

2. Click on the link: Create New AI Request.  

3. Complete the Required fields under the Use Case Information section. 

4. Provide details of the AI System within the questionnaire section. 

5. Save the AI Use Case Request by clicking the save icon. 

6. Confirm all details are accurate and click on the Actions button to Submit to 
Reviewer. 

As an AI Governance Reviewer (who is approving the AI use) … 

7. Click into Edit mode and scroll to the Questionnaire section. 
8. Click Actions and Approve the AI Use Case Request.  

  

https://83074.se.archerirm.us/
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Detailed Steps for Task 1: 
As an AI Requester (who is looking to use AI) … 

1. Navigate to the AI Governance Team Dashboard.  

 

i. Note: This is the dashboard that is available when first logging into the 
Knowing Your AI Lab Environment. Dashboards are designed to 
provide users a high-level view into current activities and where their 
attention may be needed.  

ii. This dashboard provides insights into diaerent AI Governance 
processes, for example, current AI Use Case Requests, the AI 
Inventory, and Obligations that have not been met. 
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2. Click on the link: Create New AI Request.  

 

 

i. The purpose of the AI Use Case Request is to provide the AI Requestor 
the ability to outline what AI is going to be used, the model it is 
associated to, vendor information, and additional insights into 
potential risk exposure. This will be completed by the user who is 
requesting the use of AI.  

  



Archer Summit 2025 - Knowing Your AI Lab Guide 
 

Public 

3. Complete the Required fields under the Use Case Information section.  

 

i. These fields are important for the AI Governance team to understand 
why this AI system is being requested. 

ii. Note: While both external and internal AI systems can be captured, 
we will be looking today at an External Tool for this lab. 

4. Provide details of the AI System within the questionnaire section. 

 

i. This questionnaire provides additional details for the AI Governance 
Team to understand the potential risk associated with using this AI 
system. By completing this information, back and forth 
communication is reduced, speeding up the time to approval. 
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5. Save the AI Use Case Request by clicking the    save icon. 

6. Confirm all details are accurate and click on the Actions button to Submit to 
Reviewer. 

 

i. This will now end the request process as the requester. After 
submitting, it will now enter the queue of the AI Governance team for 
review. 

As an AI Governance Reviewer (who is approving the AI use) … 

7. Click into Edit mode and scroll to the Questionnaire section. 
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i. As we can see, the Questionnaire has now been updated to reflect a 
Reviewers perspective of the request. The responsibility of the 
Reviewer is to confirm that the business is comfortable with the risks 
created by taking on this AI system. For the lab, it has already been 
filled out. 

8. Click Actions and Approve the AI Use Case Request. 

 

i. After the AI Use Case has been approved by the Reviewer, this will 
now create a new AI Use Case Inventory record and populate the data 
entered by the Requestor which will be seen in the next task. This 
ends the process for the Reviewer to approve the use of the AI system. 
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Task 2: Completion of AI Risk Assessments 

Objective of Task 2: 
You will now find the added AI Request in the AI Use Case Inventory and will risk assess the 
AI Use Case. Leveraging built-in assessments, you will evaluate the AI System by the EU AI 
Act, as well as determining the Risk Level. 

Summarized Steps for Task 2: 
1. Navigate back to the AI Governance Team Dashboard by clicking on the 

Archer Logo. 

2. Click on the View All AI Use Cases Quick Link and find your AI Use Case 
created in Task 1. Click into the AI Use Case.  

3. Scroll down to the Risk Level Tab and Create a New EU AI Act Compliance 
Checker questionnaire by clicking the add new button. 

4. Navigate back to the AI Use Case Inventory Record. 

5. Scroll Down to the Risk Level Tab and Create a New AI Use Case Risk Level 
Assessment by clicking the add new button. 

6. Complete the questions in the AI System Safety, Failures, & Limitations 
section. Save the assessment.  

7. Scroll up to the General Information section and select “Submitted” in the 
Submission Status Field, and “Approved” in the Review Status Field. Save the 
assessment. 

8. Click into the AI Use Case Inventory Target record and confirm Risk Level is 
High.  

  



Archer Summit 2025 - Knowing Your AI Lab Guide 
 

Public 

Detailed Steps for Task 2: 
1. Navigate back to the AI Governance Team Dashboard by clicking on the 

Archer Logo. 

 

2. Click on the View All AI Use Cases Quick Link and find your AI Use Case 
created in Task 1. Click into the AI Use Case.  
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i. The AI Use Case Inventory stores the details about how the AI system 
is currently being used at the organization. This provides a view into 
risks associated, business context, third party connections, and the 
compliance and obligatory requirements.  

ii. Note: The AI Use Case might not be available yet. There is a data feed 
that is currently copying over the data from the AI Use Case Request. 
If it has not populated, confirm that the Request is in the “Approved” 
status before continuing. 
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3. Scroll down to the Risk Level Tab and create a new EU AI Act Compliance 

Checker questionnaire by clicking the  add new button. 

 

 

a. The EU AI Compliance Checker is an adaptive assessment designed by the 
EU AI Act that provides a high-level summary of potential obligations that will 
be followed, along with the associated risk level, for utilizing the AI system in 
a particular way. Inside of Archer, it provides guidance for the AI Governance 
team.  

i. Optional:  Complete the EU AI Compliance Checker. 
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4. Navigate back to the AI Use Case Inventory Record. 

 

 

5. Scroll Down to the Risk Level Tab and Create a New AI Use Case Risk Level 

Assessment by clicking the  add new button. 
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i. The AI Use Case Risk Level Assessment provides a variety of diaerent 
risk categories that will be completed by the AI Governance team. By 
capturing these details, an overall Risk Level can be assigned to the AI 
Use Case. 

ii. Note: For the lab, most of the questions have already been pre-filled. 

6. Complete the questions in the AI System Safety, Failures, & Limitations 
section. Save the assessment.  

 

i. The risk assessment scoring is based on a 5-level approach, from Low 
to High. 
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7. Scroll up to the General Information section and select “Submitted” in the 
Submission Status Field, and “Approved” in the Review Status Field. Save the 
assessment. 

 

i. Note: Confirm the Overall Status is a Green Checkmark before 
continuing. 

  



Archer Summit 2025 - Knowing Your AI Lab Guide 
 

Public 

8. Click into the AI Use Case Inventory Target record and confirm Risk Level is 
High.  

 

i. By capturing the Risk Level of the AI Use Case, this provides the 
necessary insights into how AI risk can impact the business. In 
addition, the Risk Level can determine what obligations will need to 
be followed from a compliance standpoint.  
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Task 3: Compliance Using AI Obligations/Controls 

Objective of Task 3: 
As you have assessed the risk of using AI, we will now identify the necessary obligations 
and controls that we must comply with. Leveraging the EU AI Act obligations and Archer’s 
suggested controls, we will see Archer’s automated obligation and control capabilities. 

Summarized Steps for Task 3: 
1. Return to or Stay on your AI Use Case in the AI Use Case Inventory. 

2. Click on the Actions button and select Approved.  

3. Click into the Obligations and Controls tab and click Yes next to Generate 
Controls and Obligations. 

4. After selecting Yes, click the Create Obligations button. 

5. After a few moments, review the newly created Obligations and Controls 
under the Obligations and Controls Tab. 

6. Click into an Obligation, scroll down and review the AI Allocated Controls.  

7. Click into an AI Allocated Control. Complete the Implementation Details 
field. 

8. Save and Return to the AI Use Case. 

Detailed Steps for Task 3: 
1. Return to or Stay on your AI Use Case in the AI Use Case Inventory. 
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2. Click on the Actions button and select Approved. 

 

i. Utilizing workflow, the AI Governance team can approve this AI Use 
Case by clicking Approve. This ensures that the AI Governance team 
can review and understand the new risks taken on by using this AI. 

3. Click into the Obligations and Controls tab and click Yes next to Generate 
Controls and Obligations. 

 

i. By indicating yes, Archer will run a data feed and look for AI Use Cases 
that need obligations and controls generated. 
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4. After selecting Yes, click the Create Obligations button. 

 

a. The data feed mentioned previously will now run. Archer’s AI Governance 
Solution provides all EU AI Act Obligations, as well as Suggested Controls for 
each Obligation. The data feed will take copies of the Obligations and 
Controls and assign them directly to the AI Use Case 

i. In addition, this data feed filters the Obligations based on the Risk 
Level.  

5. After a few moments, review the newly created Obligations and Controls 
under the Obligations and Controls Tab. 
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i. Note: This may take a moment for the data feed to create new 
Obligations and Controls. You will need to refresh the page to view 
once complete. 

6. Click into an Obligation, scroll down and review the AI Allocated Controls. 

 

i. The AI Allocated Obligations are tied directly to the AI Use Case. This 
provides details into what the regulation states, as well as insights 
into how the organization may implement.  

7. Click into an AI Allocated Control. Complete the Implementation Details 
field.  
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i. The AI Allocated Controls are suggested controls that Archer has 
defined. Details regarding how the organization is implementing the 
control can be captured or linked directly to Control Procedures that 
are stored in Archer. 

8. Save and Return to the AI Use Case. 
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Conclusion of Knowing Your AI Lab 
What the Knowing Your AI Lab just walked through was how your organization can leverage 
Archer’s AI Governance Solution to: 
 

• Provide the business the ability to create AI Use Case Requests that documents 
how and where the business may want to use AI. 

• Create a centralized AI Use Case Inventory for all the uses of AI at the organization, 
along with risk assessing to determine the overall risk posture. 

• Eaiciently identify required Obligations and Controls and indicate implementation 
of compliance activities at the organization. 

 

For more information, please view the following page to learn more about Archer’s AI 
Governance Solution: https://www.archerirm.com/ai-governance  

https://www.archerirm.com/ai-governance

